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Signed ……………………… Chairperson 

Date:  21st June 2022 

 

DRAFT MINUTES OF THE MEETING OF CAPEL-LE-FERNE PARISH COUNCIL 

HELD ON 17th MAY 2022 

 

PRESENT:   Cllrs; Alfsdotter, Holliday, Lake, Leppard, Norris, Pilcher, and Seager, together with 

Community Warden Jan Henry and PCSO Eva Winter and another.  

 

1.  PARISH CLERK REQUESTED NOMINATIOS TO APPOINT A CHAIRPERSON.   

Cllr. Philippa Seager was nominated by Cllr. Lake, seconded by Cllr. Norris and agreed by all.  A 

Completion of Declaration of Acceptance of Office was signed. 

2.  NOMINATIONS WERE REQUESTED TOAPPOINT A VICE-CHAIRPERSON  

Cllr. Keith Pilcher was nominated by Cllr. Lake, seconded by Cllr. Norris and agreed by all.  A Completion 

of Declaration of Acceptance of Office was signed. 

3. OTHER APPOINTMENTS FOR DELEGATES, COMMITTEES AND WORKING PARTIES - 

agreed by all present 

a) Play Equipment Delegate: Keith Pilcher. 

b) Highways Delegate: Lisa Alfsdotter - (HIP working party: Cllrs; Alfsdotter, Greening (tbc), Pilcher, 

Seager). 

c) Public Rights of Way Delegate: Anthony Lake. 

d) Speed Watch: Gemma Greening (to be confirmed) 

e) Planning Committee (with delegated powers): All members (trial basis on responses to applications). 

f) Resilience Plan: Keith Pilcher and Philippa Seager. 

g) Capel Cares/Ukraine: Anthony Lake.   

h) Other: New PCSO Eva Winter, was welcomed to meeting. 

 

4. APOLOGIES – Cllrs. Greening, Young, District Councillor Martin Hibbert and County Councillor David 

Beaney.  

 

5. PUBLIC ADDRESS TO COUNCILLORS, FEEDBACK FROM COUNCIL SURGERY and 

OTHER SOURCES 

Public addressing the members, should be on this agenda item only and not during other discussions during 

the meeting. Items raised are discussed by Councillors under related entries on Agenda. 

Surgery feedback 

• E scooters on Playing Field and roads. 

• Advertising Fruit Delivery in Grapevine. 

• Use of Playing Field for fitness sessions by James Sheridan – agreed by all present. 

• Overflowing bins on Old Dover Road – reported to Dover District Council. 

• Grass verges Old Dover Road overgrown – reported to Kent Highways. 

      Other:  None  

 

6. MINUTES OF THE MEETINGS 

• The Minutes of the Meeting held on 19th April 2022, were approved and signed as a correct record by the 

Chairperson, Cllr. Seager, proposed by Cllr. Holliday, seconded by Cllr. Pilcher and agreed by all. 

 

7. DECLARATION OF PERSONAL INTERESTS – None. 

 

8. MATTERS ARISING NOT COVERED ELSEWHERE ON AGENDA 

a) Lighthouse Inn – Still waiting investigation response from Dover District Council. 

b) Rear of Capel Street – Noise and illegal living accommodation - waiting investigation response from 

Dover District Council.  Residents encouraged to report to DDC direct.  (Page 7). 
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9. PLANNING. 

a) Applications. 

➢ 20/01569, The erection of two storey building incorporating 15 apartments (flats), communal social 

areas and associated parking and landscaping, Longships Cauldham Lane Capel Le Ferne CT18 7HG. 

Action/Resolution: Waiting Dover District Council decision. District Councillor to make further 

enquiries on this application. 

➢ 22/00043, Reserved matters application for approval of landscaping, layout, scale and appearance 

pursuant to outline application DOV/19/00669 for of 34 dwellings, Land Between Nos 107 And 127 

Capel Street Capel Le Ferne 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00143, Erection of a detached dwelling, detached garage with office over, new vehicular access and 

associated parking, Land Adjoining Cilcain Winehouse Lane Capel Le Ferne CT18 7HU 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00335, Erection of 2 no. detached dwellings, boundary fence, turning area, new driveway, and 

associated parking (existing store and green house to be demolished), 127 Capel Street Capel Le Ferne 

CT18 7HA 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00432, Variation of Condition 2 (approved plans) to allow amendments of planning permission 

DOV/21/01627 (Erection of a part first floor rear extension with steps, an observatory over, glass 

balustrade, an attached five-bay garage/home-office and solar panels to existing roof) (application 

under Section 73), Villacana New Dover Road Capel Le Ferne CT18 7JB 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00420, Erection of a first-floor extension for the use as a holiday let with Juliette balcony and glass 

balustrade to front elevation, Clifftop Cafe Old Dover Road Capel-Le-Ferne CT18 7HT 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00483, Erection of single storey rear extension, insertion of external side door and window 

alteration, 117 New Dover Road Capel Le Ferne CT18 7JL 

Action/Resolution: Waiting Dover District Council decision. 

➢ 22/00550, Erection of 2no. side dormer roof extensions, increase ridge height and installation of 

rooflights to facilitate loft conversion, 85 Capel Street Capel Le Ferne CT18 7HF 

Action/Resolution: Waiting Dover District Council decision. 

b) (HLAA/LALP) - Dover District Council Land Allocation Local Plan Consultation  

Still waiting Phase 2 consultation notification from Dover District Council, expected early Summer 2022. 

 

10  DELEGATES’ REPORTS 

a)  Neighbourhood Watch 

Community Warden Jan Henry and PCSO Eva Winter will follow up on: 

Enforcement in neighbour disputes, noise issues, unauthorised living accommodation, parking at 

school session times and illegal use of e-scooters. 

b) Play equipment 

➢ Status of equipment, circulated to members. (Page 5) 

➢ Junior slide refurbished and gate closures working.  

➢ Quote received for treating corrosion and painting gym equipment – Action/Resolution: Proposed by 

Cllr. Pilcher, seconded by Cllr. Lake and agreed by all present, to accept option 1, cost £1,150.00. 

➢ Cut back of vegetation around BMX Trail to be requested to contractors, Harmer and Sons. 

c)  Traffic Management 

➢ Lorries using Capel Street Still waiting Enforcement Officer at Dover District Council on their 

investigations. 

➢ TAP being implemented and reports when being received from District Councillor Hibbert. Meeting of 

authorities – Cllr. Hibbert not invited to attend, so no report. Copy of Natalie Elphick write-up 

circulated to members. 

➢ Highway Improvement Plan (HIP) - Meeting of working party of Cllrs; Alfsdotter, Greening, Pilcher 

and Seager arranged for 19th May to review and revise plan. 

➢ Dover Hill – removal from agenda until response received. 
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d) Public Rights of Way  

➢ North Downs Way coastal path trimmed.  Monitoring all other areas for annual maintenance. 

➢ Green Lane volunteer vegetation clear-up on-going.  Kent County Council agreed volunteer clear-up, 

with expert advice to be sought on removing ivy from trees.  Action/Resolution:  Risk assessments to be 

put in place and taken into account on exact work carried out, including any use of chemicals.  Cllr. 

Lake to progress further with contacting expert advice from Dover District Council Officer on trees.  

When all resolved and date arranged, volunteers to be requested via Jul Grapevine Newsletter.  

e) Speed Watch 

    All results of sessions are available on Parish Council Website LINK:  capellefernepc.org.uk 

                Request to purchase new battery for Palm held device on old machine was agreed by all present, at a cost of 

£80.00.  

f) Events 

Queen’s Platinum Jubilee 2022 – Next and final meeting planned for 25th May 2022 at 146 Capel Street. 

Items confirmed for agenda. 

Prayer to be delivered by Pam Barr and Brian Williams; Approx. 8-10 helpers required on day; Paper 

crowns agreed to give out - Clerk to order; Grass cut to be requested week before; Promote competitions; 

Procession to light beacon all arranged; Mugs for school children to be delivered Friday; Table decorations 

purchased;  

                Mugs – waiting further stock to sell.       

Green Canopy – Ask Cllr. Young to check if watering required. Request from member of community to 

plant a further larger tree.  Action/Resolution:  Cherry tree costed at around £80.  To be discussed further at 

future meeting when checked with resident. 

g) Resilience Plan 

Plan waiting confirmation of named businesses/individuals for clarification as to their inclusion. 

Action/Resolution: The Plan continues to be ongoing.   

h) Capel Cares  

Coffee mornings - still very busy with helping clients and coffee morning continue to be well supported. 

Ukraine Refugees – Cllr. Seager to make enquiries on progression stages. 

i) Grapevine Newsletter and social media 

Weekly advertising on social media Beesborough Farm from Faversham fruit delivery, as a service being 

offered to the community was agreed by 7 members, with 1 member against. 

j) Village Hall Management Committee  

Full report in Grapevine Newsletter.   

k) Training/workshops/seminars  

Received and circulated to Councillors.   

Cllr. Pilcher and Seager to attend the Town and Parish Meeting at Dover District Council. 

l) District Councillor Martin Hibbert:  No report.  

County Councillor David Beaney:  No report. 

m) Other 

• None. 

   

11. CORRESPONDENCE 

• Other items received: 

List of email items received was circulated as attached. (Page 6) 

 

12. INSURANCE COVER FOR 2022-2023 

 Quotation received from KALC Brokers “Gallagher” and circulated to members for approval. (Page 7) 

 Action/Resolution: Proposed by Cllr. Pilcher, seconded by Cllr. Lake and agreed by all present to accept 

 proposal from Hiscox Insurance Company for the amount of £1,802.05, including tax and admin fee. 

 

13.       DRAFT ANNUAL ACCOUNT REPORT 2021-2022 (Pages 8 and 9) 

The Annual Accounts Return was circulated to members for approval.  Agreement of Auditors named agreed.  

Proposed by Cllr. Pilcher, seconded by Cllr.Lake and agreed by all present. Accounts were signed as a true 

record by Chairperson and Responsible Finance Officer/Clerk. Action/Resolution: Will now be submitted to 

Internal and External Auditors for clarification and certification. 

 

https://www.capellefernepc.org.uk/speed-watch/
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14.  CHEQUES/BACS PAYMENTS 

       The attached cheques and BACS payments were approved and authorised: (Page 10) 

Proposed by Cllr: Pilcher, seconded by Cllr: Lake and agreed by all present. 

Signed by the Chairperson Cllr. Seager, having been confirmed by Clerk/Responsible Finance Officer.  

 

15.   MATTERS CONCERNING THE PARISH 

 a)   Councillors’ comments –  

➢ Thanks, expressed to all members over the difficult last two years, especially to Cllrs: Pilcher and 

Seager for their on-going work relating to the Jubilee events. 

➢ Fibre optic work in village discussed. More information to be delivered on access presumed to be by 

individual provider – to be confirmed. 

 b)   Approve resolution to discuss any confidential issues – None 

 

16.   DATE OF NEXT MEETING 

Tuesday, 21st June 2022 at 7.30pm in the Village Hall, (small hall),  

Lancaster Avenue, Capel-le-Ferne, CT18 7LX. 

 

17.      CONFIDENTIAL ITEMS    - None. 

 

The meeting closed at 9.15pm. 
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  Recreational Facility Report   Date Inspected 17/05/22    AGENDA item 10b 

  Item Structure 

Moving 

Parts Paint Surfacing 

Free from 

Vandalism Signage 

Area 

Cleanliness 

Fit for 

Use 

  Wire Tension √ N/A √ N/A √ N/A N/A √ 

  Running Gear √ √ √ N/A √ N/A N/A √ 

Zip Wire Zip Wire Seat √ N/A √ N/A √ N/A N/A √ 

Petanque Rubber Tyre Stops √ N/A √ N/A √ N/A N/A √ 

Court Ramps and Platforms √ N/A √ N/A √ N/A N/A √ 

  Support Structures √ N/A √ N/A √ N/A N/A √ 

  Groud Mats √ N/A √ √ √ √ √ √ 

  Petanque Court N/A N/A N/A √ √ N/A √ √ 

Comments                                                                      

  Item Structure 

Moving 

Parts Paint Surfacing 

Free from 

Vandalism Signage 

Area 

Cleanliness 

Fit for 

Use 

  Youth Shelter √ N/A √ √ √ N/A √ √ 

  Picnic Tables and Bench √ N/A √ √ √ N/A √ √ 

Surrounds BMX Double Ramp  √ N/A √ X √ N/A √ √ 

  BMX Duck Under Hurdle √ N/A √ N/A √ N/A X X 

  BMX Jump Ramp √ N/A √ √ √ N/A X X 

  BMX Slalom Poles √ N/A √ N/A √ N/A X X 

  MUGA √ N/A √ √ √ N/A √ √ 

  Petanque court √ N/A √ √ √ √ √ √ 

  Litter Bins √ N/A √ N/A √ N/A √ √ 

 Village Hall Defibrillator Batteries installed for 5 years 27/03/2018 Check Unit √ Check Pad Date √ 

 Shop Defibrillator Battery expiry January 2026  Check Unit √ Pad Expiry 19/06/25 

Comments: BMX DOUBLE RAMP Surface worn on double ramp but not serious.                BMX course overgrown  

  Item Structure 

Moving 

Parts Paint Surfacing 

Free from 

Vandalism Signage 

Area 

Cleanliness 

Fit for 

Use 

  Beatrice Rd end Ramp √ √ √ √ √ √ √ √ 

Skate  Centre Ramp √ √ √ √ √ √ √ √ 

  Elizabeth Drive end Ramp √ √ √ √ √ √ √ √ 

Park Grind Rail √ √ √ √ √ √ √ √ 

  Bench √ √ √ √ √ √ √ √ 

  Perimeter Fence √ N/A √ N/A √ √ √ √ 

  Item Structure 

Moving 

Parts Paint Surfacing 

Free from 

Vandalism Signage 

Area 

Cleanliness 

Fit for 

Use 

  Step Up & Treadmills √ √ √ √ √ √ √ √ 

  Pull Down & Shoulder Press √ √ X √ √ √ √ √ 

  The Bench √ √ √ √ √ N/A √ √ 

  Junior Recumbent Bike √ √ √ √ √ N/A √ √ 

Outdoor Senior Recumbent Bike √ √ √ √ √ N/A √ √ 

  Hand Bike √ √ √ √ √ N/A √ √ 

Gym Leg Press √ √ √ √ √ √ √ √ 

  Junior Cross Trainer √ √ √ √ √ N/A √ √ 

Equipment Senior Cross Trainer √ √ √ √ √ N/A √ √ 

  Senior Fitness Bike √ √ √ √ √ √ √ √ 

  Junior Fitness Bike √ √ √ √ √ √ √ √ 

  Chest Press √ √ X √ √ √ √ √ 

  Seated Row √ √ √ √ √ √ √ √ 

  Leg Press & Oblique √ √ X √ √ √ √ √ 

  Welcome Sign √ N/A √ N/A √ √ √ √ 

  Some corrosion on leg press and shoulder press etc. (awaiting quote)         

  Item Structure 

Moving 

Parts Paint Surfacing 

Free from 

Vandalism Signage 

Area 

Cleanliness 

Fit for 

Use 

Childrens  Roundabout √ √ √ √ √ N/A √ √ 

  Todler Swings √ √ √ √ √ N/A √ √ 

Play Junior Swings √ √ √ √ √ N/A √ √ 

  Alpine Crossing √ √ √ √ √ N/A √ √ 

Area Multiplay √ √ √ √ √ N/A √ √ 

  Balance Bar √ √ √ √ √ N/A √ √ 

  Giant Steps √ √ √ √ √ N/A √ √ 

  Perimeter fence √ N/A √ N/A √ √ √ √ 

  Mystical World Unit √ N/A √ √ √ N/A √ √ 
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Associated Documents for Tuesday, 17th May 2022 

Emails, Brochures, magazines, etc., correspondence items:                 AGENDA item 11 

(List of email items received attached and/or previously forwarded).   
Due to a vast number of emails received and to save paper, if Councillors require any of them, please contact Clerk and relevant emails will be forwarded on). 

 

 
 

ITEMS ALREADY FORWARDED 

 

 
 

 

 

 

Other items received  

1. NALC -New Make a Chang Video, Jackie Weaver 

2. DDC Community Housing Conference 

3. Clerks & Councils Direct Magazine 

4. Viking Catalogue and May Sales 
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AGENDA item 8 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

AGENDA item 12 
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AGENDA item 13
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AGENDA item 13
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  INCOME/EXPENSE 17.05.2022.  To be confirmed and agreed - AGENDA item 14 

Date To/From Whom  Particulars of Payment Amount VAT 
TOTAL 

EXPENSES 

TOTAL 

RECEIPTS 
  

Cheque, 

BACS, 

DD, SO 

  BANK A/Cs Reconciled 

  Brought Forward         69,272.43           

20.04.22 P Hancock Speed Watch Case materials 171.40   171.40   R  BACS       

20.04.22 P Seager Jubilee Fabric materials 147.25   147.25   R  BACS       

22.04.22 Dash UK Limited Jubilee Mugs for sale 325.00 65.00 390.00   R  BACS       

22.04.22 HMRC PAYE 4th quarter 400.61   400.61   R  BACS       

25.04.22 KALC Annual Membership 572.54 114.51 687.05   R  BACS       

26.04.22 W Wheeler Ukraine donations 110.00     110.00 R  BACS       

27.04.22 Harmer & Sons Grounds Maintenance 570.00 114.00 684.00   R  BACS       

28.04.22 Staff Expenses: Broadband & Energy April 25.00   25.00   R  SO       

29.04.22 Nat West Interest Reserve account 3.68     3.68 R  INT       

03.05.22 M Wheeler Ukraine Donation 30.00     30.00 R  BACS       

03.05.22 Kent Cables Monthly Contract 37.50 7.50 45.00   R  DD       

04.05.22 P Seager Jubilee decorations etc 26.96 5.39 32.35   R  BACS       

09.05.22 Nat West Compensation Bank error 100.00     100.00 R  BACS       

09.05.22 Capel Groundworks Heras fencing hire 56.00 11.20 67.20   R  BACS       

09.05.22 Gifford Haworth 
Refurbishment climbing frame and 

goal posts 
843.46 

  843.46   R  BACS   

    

09.05.22 Kent Cables Monthly SIM 19.20 4.80 24.00   R  DD       

11.05.22 J Beckitt Advert 22.00     22.00 R  BACS       

11.05.22 J Newman Advert 90.00   90.00 R BACS 
  

Cash/Chq in 

Hand 

1.56 

13.05.22 StreetZ2StreetZ Advert 18.00     18.00 R  SO   Reserve A/c 64,962.24 

17.05.22 Staff Salaries May 536.68   536.68     BACS   Current 1,024.80 

17.05.22 Staff 

Expenses: Laptop replacement keys - 

21.96, Hi viz jackets (Jubilee) - 47.88, 

Clipboards, paper, pens (Speed Watch) 

- 53.70, Land Registry Checks - 24.00 

130.56 16.98 147.54     BACS 

  

Project 140.19 

                  66,128.79 

      
  

339.38 4,201.54 69,646.11       

Less Un-

Reconciled  

684.22 

  
       65,444.57         65,444.57 

Balance b/fwd  £0.19                                 Ukraine  £140.00                                                                                                               140.19 

Balance in hand 65,304.38 

TOTAL 65,444.57 


